
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS; See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to 
OImment of Archim and H l r t o r ~ ,  Records Management Division. 330 Capitol A m w ,  Atlanta, Georgia, 30334. 

Georgia Department of Human Resources 
Assistant Commissioner for Aging and 

Special Councils - Office of Aging 
618 Ponce de Leon Avenue, N. E. 

* Coordinator a94 - 53 3 3 ?* 

3. AcrionRquamd 
1. Embtisn Ratantion Schedule: record will wntinw to accumulate. 
b. 0 Diswse of wesent aaumutnion: no further armmulation anticiprtsd. 

* OFFICE OF AGING TITLES I11 and V I I  PROGRAM FILES . 1965 I to present 
S. Dlrbbn md Wia Function What is the function of the Division and the oftics in which this record soria is created? 

.- . 
Assis tan t  bn;iiniher for k i n g  m i  Xpecial Ccuncili Npervisee t h e  Office of Aging. Councit OD Uitirna'l and I n f a n t ,  
Health, Council 011 Padly  Planning. Council on Developmental D i sab i l i t i e s ,  Appalachian Health and Child Development 
.Office. and S t a t e  Office of &onomic.Opportunity. 

Offiea of &in6 has the  respons ib i l i ty  to'wrk torard the prevention of p remtura  ina t i t u t iona l i za t ion  of older 
Georgians and a l l w  older  individuals  to  maintain independence i n  t h e i r  OVD homer to  the maximum exten t  possible; 
to  Lprova the qual i ty  of l i f e  of oider Georgians thr6ugh the development of a casprehensive, coordinated service 

'del tvery system; t o  u k a  avai leb la  to  older  Ocorgisns (pmrticularly those rbo are soc ia l ly  i so la ted  and who have 
low iucmi) n u t r i t i o n a l l y  sound r e a l s  in e t r a t eg ica l ly  located centers  +ere they can a l r o  re.ceive aoc i s l  eervices  
auch aa autre.'ch, i n toma t ion  md r e f e r r a l ,  counseling, t ransportat ion,  nu t r i t i on  education and soc ia l  a c t i v i t i e s .  
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. ,. . -  r. Record SIIkr k r a i p t i o n  This f i b  at+ the following documenti (includ. form bmbSnMa rid&, if M Y ~ :  
Attach samples of the file. . .. 

. _  2~ . !  9 
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.. .. i . I . 

DOcumna relatinO to: administering the program, S; de, t o  improve'the quality of life for 
older people. 

Indud.d*: for Titles 111 and VII as appropriate -- Plan -(application form and..sumary bud- 
get,' for. area plan;-~standa.rd provisions and assurances, organization-and staffing of the 
area-agency, characteristics of theplanning and service area, and program objective) ; 
Notification of Grant Award (approval of the application); 
assispance (from various sources when pertinent). 

reports; and technical 
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is?rr?Vd: by Title; .. . thereunder , alphabetically by area; thereunder, alphabetically by 
subject matter; I 

Monthly Refarina Rate 
daily monthly . daily ; Sawn to twelve onths old OM to six months OM 

twentv-tiy months, twice ~ ~. older ~. .rare y 

Lmv-u'p - >  iirwverr ~ : L q a l - s i m  draw& ~ 

.. k-w often are records referred to which are: 

; ?%iKecn to twenty-four manths old T ? - I .L ,-. .. - - - 
.. . . .  . - L_hndR. t ro fAccum adonofRIcordr . . . - 
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a Hold in thr arrrrnt f i b  area' 'month(s) 2 vrar(d:then a Transfer to Iwl holding area;.hold -y.ar(s); then 
0 trM8fr to Stan Records Canter; hold 
0D.mOv. ~ ' 

0 ochr fsNc&) 

yeads); then 
. .  

t rader  to Stat? Archim for prmanent retention. i 

The State Archivist has seen these records and requests 
t h a t  they be scheduled for the State Archives. 
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Them instructtons apply to all pior and future accumulatiom of the swim, 

wmnwnbtions in para- 
lph 12 Y? epproved. 
'diuppmHd. rttacb /?ti# 
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